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1.1.C.7   Staff Hepatitis Vaccinations 
 

I    Policy Index: 
 

 

 

Date Signed: 02/22/2016 
Distribution: Public 

Replaces Policy: 4E.15 
Supersedes Policy Dated: 12/19/2015 

Affected Units: All Units 
Effective Date: 02/22/2016 

Scheduled Revision Date: November 2016 
Revision Number: 15 

Office of Primary Responsibility: DOC Administration 
 

 
II Policy:   
 

The Department of Corrections (DOC) will offer Hepatitis B vaccinations to staff as specified in this 
policy. Hepatitis B vaccinations administered to a staff member will be provided at no cost to the staff 
member. 

 

III Definitions: 
 
Hepatitis B: 
A serious disease caused by a virus that attacks the liver. The virus, which is called Hepatitis B  
virus (HBV), can cause lifelong infection, cirrhosis (scarring) of the liver, liver cancer, liver failure,  
and death. HBV is spread when blood or body fluids from an infected person enters the body of a  
person who is not infected.   
 
Blood: 
Human blood, human blood components, and products made from human blood. 
 
Occupational Exposure: 
Reasonably anticipated skin, eye, mucous membrane, or other parenteral (piercing mucous 
membranes or skin barrier through such events as needle sticks, human bites, cuts or abrasions) 
contact with blood or other potentially infectious material that may result from the performance of a 
staff member’s duties. 

 
IV Procedures: 
 

1.  Hepatitis B Vaccinations: 
 

A. Staff who have direct contact with offenders housed in a DOC facility, their personal property or 
human blood, may be at risk of possible occupational exposure to the Hepatitis B virus.   

 
B. Staff having direct contact with offenders housed in a DOC facility, their personal property, or 

human blood who have not previously received the Hepatitis B vaccination, are encouraged to 
receive the vaccination (ACA-4387). The vaccination will be available following initial employment 
with the DOC. 
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1. Newly hired staff will be issued the Hepatitis B Description form (See Attachment 1) during 
pre-service training.     

 
2. Hepatitis B vaccinations are provided free of charge from a local Community Health Care 

Centers to staff who have not previously received the complete Hepatitis vaccination series.  
 

3. Hepatitis B vaccinations are administered in accordance with U.S. Public Health Service 
guidelines.  Generally the vaccination series consists of three (3) inoculations over a period of 
approximately six months, as determined by the prescribing authority.  The second vaccination 
is usually received 1 month after the first and the last vaccination is received 6 months after 
the first vaccination.  

 
4. Staff who receives the first vaccination is required to receive the second and final vaccination, 

unless receipt of the vaccine is contradicted by their doctor or Community Health (CH) staff for 
medical reasons, or employment with the DOC is terminated.   

  
a. Staff who receives the Hepatitis B vaccination will provide written documentation to their 

Bureau of Human Resource Manager confirming receipt of the vaccinations, or 
documentation of medical contradiction provided by a doctor or Community Health Care 
staff.   

 
b. Staff vaccination records maintained by the Bureau of Human Resources (BHR) shall be 

updated as necessary, including the staff member’s Hepatitis B vaccination status or 
signed declination form.   
1) BHR shall ensure staff medical/vaccination records and the results of such are kept as 

private/confidential data and not disclosed or reported without the staff member’s 
expressed written consent, except as required by law.    

 
C. Staff will receive information regarding the Hepatitis B vaccination during pre-service training.  

Staff who have not received the vaccination who choose not to receive the Hepatitis B vaccination 
must sign the Hepatitis B Declination form (See Attachment 2). Bureau of Human Resources staff 
will ensure all signed Declination forms are kept on file.   

 
1. DOC staff declining the Hepatitis B vaccination may choose to receive the vaccination  

anytime in the future by notifying their Bureau of Human Resources manager.  
 

D. If the U.S. Public Health Service recommends a routine booster does(s) of Hepatitis B vaccine in 
the future, the DOC/BHR will ensure such booster does(s) are made available to eligible staff, in 
accordance with this policy. 

 

V Related Directives: 
None. 

 

VI Revision Log: 
March 2002:  Revised definition of employee.  Clarified Office of Risk Management blood borne 
policy in Exposure section. 
December 2003:  Changed Office of Risk Management blood borne pathogen “policy” to “procedures” 
and referenced bulletin issue 45. 
August 2004:  Revised section on Vaccinations and attachment 1 to clarify the schedule for shots. 
March 2005:  Changed the policy name.  Revised the policy statement.  Added reference to 
Hepatitis A throughout the policy.  Added attachments 3 and 4.  Revised the definition of Hepatitis B. 
January 2006:  Clarified that only new maintenance employees will be given information on Hepatitis 
A and offered a vaccination.  Revised the definition of employee.   
December 2006:  Minor style/format changes throughout the policy. 
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December 2007:  No changes made. 
November 2008:  Revised formatting of policy and attachments in accordance with DOC policy 
1.1.A.2. Clarified Hepatitis A and B forms throughout policy. Revised titles of Attachments 1, 2, 3 and 
4 to be consistent with policy, attachment and WAN. 
November 2009:  Added hyperlinks. 
November 2010:  Revised formatting of Section I. Replaced “regular volunteers” with “Level One 
Volunteers” in the definition of Employee. Added definition of Level One Volunteers.  
January 2012:  Deleted “Non Public” and Replaced with “Public”.  Deleted “be directed to consult the 
Risk Management contact in their institution/ facility/agency or their Bureau of Personnel 
representative for a copy of these procedures.” Replaced with “contact Health Service staff and/or 
their immediate supervisor.  If the exposure occurs when an employee is outside the DOC facility i.e. 
during a transport or while supervising community service inmates in the community, the staff person 
will contact their supervisor immediately.” in Section 3 B.  Added C. “Staff who have been involved in 
a blood borne exposure will complete a First Report of Injury and Accident Report” to Section 3. 
Added Attachment 1. RM Bulletin #45 and renumbered existing attachments.  
December 2012: Added definition of “Direct Care Employee”.  Added “during the performance of their 
assigned duties” to Section 1 B.  Added “Newly hired” and “within the first month of employment” to 
Section 1 B. 2.  Added (Department of Health Staff) to Section 1 B. 2.  Added “direct care” to Section 
2 A.  Added “Newly hired” and “within the first month of employment” to Section 2 B. 1.  Added “Direct 
care” to Section 2 D.  Added a. and b. to Section 2 D.  Added “any”  and Deleted “at a later date” to 
Section 2 E.  Added “or offenders released on supervision (paroles or juvenile community corrections 
staff)” to Section 3 B.  Added “during the performance of their assigned duties” in Section 3 C.  Added 
D. to Section 3.  Added Attachment 6 and 7 to policy.    
November 2013:   Added “Staff” to title of policy. Added “and to those staff who through the 
performance of their regularly assigned job duties” to Section 1 B.  Replaced “employee” with “staff” 
throughout the policy.  Deleted Section 3 “Possible Exposure to Hepatitis”.   Deleted Attachments 1, 
5, and 6. 
November 2014:   Reviewed with no changes. 
November 2015:  Deleted “All Units” and Replaced with “All Institutions” in the Affected Units section 
of the title.  Revised the definition of Hepatitis A. Deleted definition of “Direct Care Staff” and “Level 1 
Individual” Added “DOC facility housing offenders” in Section 1 A. Deleted “Hepatitis A vaccinations 
are encouraged and will be offered staff assigned to the maintenance department and to those staff 
who through the performance of their regularly assigned job duties may be exposed to fecal 
matter“and Replaced with “The following is a broad classification of DOC staff who may be at risk of 
occupational exposure to fecal material or other potentially infectious material containing the Hepatitis 
A virus:” in Section 1 B.  Added 1-4 in Section 1 B.  Added C. and C. 1. to Section 1.  Deleted 
“maintenance” and Replaced with “assigned to the classification of job positions listed in Section 1 B” 
and Deleted “and offered the Hepatitis A vaccination within the first month of employment” and 
Replaced with “during pre-service training.  Staff choosing to receive the vaccination may schedule a 
time for the vaccination with Correctional Health Services” in Section 1 D.  Added “to qualifying staff” 
in Section 1 D. 1.  Deleted “dose” and Replaced with “inoculation” in Section 1 D. 1. and 2. Added 3. 
and 3. a. to Section 1 D.  Deleted “maintenance staff” and Replaced with “Staff assigned to the 
classification of job positions listed in Section 1 B.” in Section 1 E.  Added “Staff declining” and Added 
“may choose to receive the Hepatitis vaccination at anytime in the future by notifying their supervisor 
or contacting Correctional Health or a private doctor/health care provider and scheduling a time to 
receive the vaccination” and Deleted “shall be available for maintenance staff that chooses to receive 
the vaccinations at a later date” in Section 1 F.  Deleted “direct care staff” and Replaced with 
“Employees assigned to a job position within a DOC facility housing offenders that may be at risk of 
possible occupational exposure to blood, other bodily fluids or infectious material” in Section 2 A.  
Deleted “Hepatitis B vaccinations and will be offered for all direct care staff that may be exposed to 
blood or body fluids” and Replaced with “Staff assigned to a job position within an DOC facility 
housing offenders are encouraged to receive the Hepatitis B vaccination free of charge from 
Correctional Health Service staff “ in Section 2 B. Added 3. - 4. and 4. a. to Section 2 B. Deleted 
“Direct care  and Added “may potentially be exposed to blood, other bodily fluids or infectious material 
through their regularly assigned duties within a DOC facility housing offenders who choose” in Section 
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2 C. Deleted “Direct care staff may rescind their letter of declination at any time and receive the 
Hepatitis B vaccination.” and Replaced with “Staff declining the Hepatitis B vaccination may choose to 
receive the vaccination at anytime in the future by notifying their supervisor or contacting Correctional 
Health or a private doctor/health care provider and scheduling a time to receive the vaccination” in 
Section 3 C. 1. Deleted 2. in Section 2 C. Deleted D. Updated Attachments 1-4. 
February 2016: Deleted definition of Hepatitis A. Added definition of “Blood” and “Occupational 
Exposure” Deleted Section 1 referencing Hepatitis A. Deleted “assigned duties within a DOC facility 
housing offenders “ and Replaced with “who have direct contact with offenders housed in a DOC 
facility, offender personal property or human blood” and Deleted “to blood, other bodily fluids or 
materials infected with” in Section 1 A. Added “who have not previously received the Hepatitis B 
vaccination” and Deleted “Correctional Health Service staff” and Replaced with “a Community Health 
Care center serving the area” and Deleted “assigned to a job position within a DOC facility housing 
offenders” and Added “The vaccination will be available as soon as possible following initial 
employment with the DOC” in Section 1 B.  Deleted “Staff choosing to receive the vaccination may 
schedule a time for the vaccination with Correctional Health Services” in Section 1 B. 1. Deleted 
“correctional health staff” and Added “the complete Hepatitis vaccination series” in Section 1 B. 2. 
Added “accordance with U.S. Public Health Service guidelines.  Generally the vaccination series 
consists of” in Section 1 B. 3.Deleted “Staff may choose to receive the Hepatitis B vaccination through 
a private doctor or health care provider (community health nurse)” and Replaced with “Staff who 
receives the first vaccination is required to receive the second and final vaccination unless excused by 
their doctor or Community Health (CH) staff providing the vaccination or employment with the DOC is 
terminated” in Section 1 B. 4.  Added b. to Section 1 B. 4. Deleted “The staff member shall be 
responsible for all fees/co-pays/charges associated with receipt of the vaccination and for providing 
documentation of receipt of the complete vaccination regiment to Correctional Health staff” and 
Replaced with “Staff who receives the Hepatitis A vaccination will provide documentation to their 
supervisor confirming receipt of the vaccinations or recommendation from their doctor of CH staff the 
medical provider against receipt of the final vaccination” in Section 1 B. 4. a. Added “Bureau of Human 
Resources staff will ensure staff who decline to accept the Hepatitis B vaccination sign the Declination 
form” in Section 1 C. Deleted “supervisor or contacting Correctional Health or a private doctor/health 
care provider and scheduling a time to receive the vaccination” and Replaced with “Bureau of Human 
Resources manager, provided they are assigned a job position that is eligible for the vaccination” in 
Section 1 C. 1. Added D. to Section 1.    
 
 

 

Denny Kaemingk (original signature on file) 
  

02/22/2016 
Denny Kaemingk, Secretary of Corrections Date 
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Attachment 1:  Hepatitis B Description 
 
The Hepatitis B Description is located on the state’s WAN. 
 
A copy may be printed using Microsoft Word as follows: 
 
1.    Click here to access the Hepatitis B Description by:   

a.   Placing mouse on the word “here” above 
b.   Press and hold the “Ctrl” key on the keyboard  
c.   Click the left button of mouse. 

  
2.   Or Select File/New from the Menu Bar / Select the DOC tab / Select Hepatitis B Description.  
 
The gray areas indicate the information that is to be entered. 
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Attachment 2:  Hepatitis B Declination 
 
The Hepatitis B Declination is located on the state’s WAN. 
 
A copy may be printed using Microsoft Word as follows: 
 
1.    Click here to access the Hepatitis B Declination by:   

a.   Placing mouse on the word “here” above 
b.   Press and hold the “Ctrl” key on the keyboard  
c.   Click the left button of mouse. 
 

2.   Or Select File/New from the Menu Bar / Select the DOC tab / Select Hepatitis B Declination.  
 
The gray areas indicate the information that is to be entered. 
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